Garden Supervisor/Trainer Job Description


Job Description

Job Title:
       
Horticultural Education Worker 
Working Week:
4 days per week** (including some weekends)
Salary:                           Scale 20-22 £18,663 - £20,330 pro rata
Responsible To:       
Food Projects Co-ordinator
Holiday Entitlement:
22 days plus 8 bank holidays pro rata
Location: 

Nottingham

Employment Term:
To 31st March 2014
General Description: 
To co-ordinate, develop and deliver training and support programmes to assist community groups to set up, maintain, and increase production on fruit and vegetable gardens throughout Nottingham, and to co-ordinate, train and support volunteers involved in this activity.
Tasks
1.  Provide tailored training to community groups and groups of individuals throughout Nottingham.  Involving:
a. Recruitment of growing teams.

b. Identifying and assessing growing sites with groups

c. Assessing the needs of each group

d. Designing and delivering training and support programmes to groups – tailoring training to the needs of the group

e. Designing assessment and training materials to support the above.
2. Recruit, train, support and co-ordinate volunteers who will provide additional training to growing teams

3. Organise and run volunteer activity days to support growing activity in different locations

4. Deliver a yearly horticultural OCN (or similar) course for trainees and volunteers.

5. To collect produce (during training sessions) from growing teams who have surplus to provide the Fresh produce distribution network.
6. To set up and maintain monitoring systems for training activities.
7. To attend monthly supervisions with the project development worker to review progress, plan project development and assess training and development needs. 
8. To represent Ecoworks and publicise activities at external events.
9. Maintain and comply with health and safety regulations, including carrying out risk assessments for all new sites and activities and overseeing volunteers in this respect.
10. To provide quarterly progress reports to the Management committee. 

11. To attend monthly team meetings and work collaboratively with other Ecoworks staff, trainees and volunteers.  
12. To adhere to Ecoworks financial and other procedures, that spending is within agreed budget and developing and maintaining specific administration systems where necessary. 
13. Carry out any other tasks, which may reasonably be regarded as falling within the work requirements of the project, including some weekend work.

In carrying out the responsibilities described in this job description the Worker will be expected to demonstrate commitment to equal opportunities approaches towards current and prospective trainees and volunteers, partners and colleagues.
**NB:  Funding for the role goes down to 3 days per week from April 2012.  There may be the potential of increasing paid hours (during any year of the project) if you are interested in and qualified to deliver accredited horticulture training programmes (funding dependent).
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