Family Learning Tutor – Sessional

Ecoworks has won a Family Learning contract to deliver innovative programmes of learning in disadvantaged communities across Nottingham. There is a strong link within Ecoworks between growing food, cooking and healthy eating. Some of our short courses combine growing food and cooking skills whilst others focus on either the food growing or the cooking. The Tutors we are seeking will be employed on a sessional basis and will be allocated courses depending on their 
mix of skills and experience. They may have horticulture skills or catering skills or may have both.

Main job purpose:	To deliver short courses (30 hours or 10 hours), in food-growing and/or cookery, both accredited and non- accredited, to learners from disadvantaged backgrounds and their children. 
Responsible to:	Programmes Manager
Responsible for:	Volunteers, Teaching Assistants where applicable
Remuneration:	£17 per hour per GLH (this includes an element to cover the time for carrying out the non direct leaner contact duties as specified in this job description)


Duties

1. To take responsibility for preparing scheme of work and session plans, negotiating these with learners and adapting them accordingly.

2. To prepare materials and ways of teaching appropriate to the course and to the learners, responding to the needs and abilities of learners.

3. To maintain teaching and learner records evaluating teaching and learning throughout the course.

4. To support learners in working towards independent learning, enabling learners to take opportunities for progression.

5. To deliver accreditation as required, including administrative procedures and documentation, and supporting learners to build their portfolios as appropriate.

6. To be responsible for complying with Ecoworks procedures and those of the relevant awarding bodies e.g. NOCN.

7. To ensure registers are completed.

8. To be responsible for all learning to take place in an environment of safeguarding good practice, and to be responsible for all health and safety in the learning environment. To report any concerns to the Programmes Manager.

9. To undergo supervision and performance evaluation.

10. To attend staff meetings, standardisation meetings and in-service training.

11. To collaborate with other Ecoworks staff in promoting the Family Learning courses.

12. To arrange (in the event of short-term illness or absence) for a suitable qualified substitute to lead the session and to inform the Programmes Manager of action taken.


Person specification


Qualifications

1. CTLLS or above in teaching

2. Level 2 or above in subject/vocational field

Experience

1. The necessary educational background and experience

2. Experience of working with learners from disadvantaged communities

3. Experience of delivering accredited learning e.g. evidence based, learner portfolios 

Skills and Abilities

1. The ability to assess, monitor and review achievement of learners and adapt learning provision to meet their needs

2. Ability to carry out standard administrative functions e.g. record keeping, registers, expense claims etc.

3. Ability to plan, develop and deliver exciting and flexible learning opportunities

4. Ability to work as part of a team

Personal qualities

1. Sensitivity to people from a wide variety of backgrounds

2. Commitment to Equal Opportunities

3. Commitment to environmental sustainability

4. Flexibility






